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1. OBIIIME ITOJOXEHWA

1.1 Hacrosmee TTonoxeHne o MOPSIKE pACCMOTPEHIS 0Opallle Ui TpaxiaH (manee
— THonoxernue) 8 MBY CII «Cnoprusnas KO ONMHMIMUCKOTO pesepBa «OIIMITD
(mamee - Yupexmenwe) paspaboTaHO B COOTBeTCTBAM ¢ KoOHCTHTyHMeH Poccntickon
Depeparuy, DefepanbHbIM  3aKOHOM  OT 02.05.2006 . N 59-®3 «O mnopsake
pPacCMOTpeHUS 0OpalIeH i ITPAKIAH B Poccumiickoit Deniepaninm.

1.2 TlonoxeHAe OmpeNenseT IMOPANOK paccMoTpeHms ofpallenu#i rpaxniaH,
4 WMEHHO, MOPANOK y9eTa, PerHCTDalliy, PAacCMOTPEHMS Y paspelleHus oOpalneHHi
IpaXKIaH, KOHTPOJNS WX MCIONHEHHS, NOPSIOK OTYeTHOCTH, OPraHu3alhy JHTHOTO
IpueMa IpakJas B Y UpeiKICHUM.

1.3 I'paxmane WMEIOT IpaBo o0pamiarteCs JUIHO, a TAKKe HAUPaBILITh
B YupexacHWe WEIWBHAyalbHbIE M KOMIeKTHBHBIE ofpamenws. OGpalieHHs MOTYT
HANPABIATECA 110 IOYTe, (AKCHIMHILHOH CBA3W, OSNCKTPOHHOM II0YTe U WHBIM
wHGOPMAMOHHEIM CHCTEMaM OOIIETO IONB30BAHUS.

1.4 IIpe paccMoTperuu ofpalneHns 06ecednBaeTcs 00BbEeKTHBHOE, BCECTOPOHHES
U CBOEBDEMEHHOE €r0 PacCMOTPEHHE, a TAKKe MPUHWMAIOTCA MEPhI, HANPaBICHHLIC
Ha BOCCTAHOBIICHWE K 3AITTUTY HAapyIIeHHBIX NIpaB U 3aKOHHBIX MHTEPECOB IPAXITAHHHA.
ITpu paccMOTpeHHH OOPAIeHHS He AOITyCKAeTCs PasTIallleHne CBeIeHNM, CONePIKaiXCsa
B oOpamenwd, a TakKke CBEIEHHM, KacalolUXCs YaCTHOM JKM3HH TpaXIaHWHa,
0T KoToporo mocrynmio obpamenre, 6e3 ero cornacus. He sBisiercs pasTIallcHAEM
CBefleHHY, CONIEKANAXCS B OOpAIeHWH, HalpaBleHHe IHCEMEHHOTO OOpaleHus
B TOCY[apCTBEHHBIH OpraH, OpPraH MECTHOTO YIpaBieHKS, B KOMIETEHIMIO KOTOPBIX
BXOJIAT pelieHre IOCTaBICHHBIX BOIIPOCOB.

1.5 OcHOBHEIE TEPMHHEI, UCIIONB3yeMEIe B HacTosmeM [1onoxeHunm:

- obpamieHre TpaxkaanuHa (fajee - obpallgHue) - HAlPaBICHHOe B YUPEXKICHUE,
5TO IMCHMEHHEIE TIPEIOKeHNe, 3aiBIeHI WK JXalo0k], a TalKe yCTHOEe ofpalienue
rpaxIaHuHa,

- HpeJIOKEHre - - PEKOMEHJAlWsd TIpaX[JaHWHA I[I0  COBEPIISHCTBOBAHUIO
HOPMATHBHEIX [TPABOBBIX aKTOB, NEATEIBHOCTH Y UPESIKIECHNT;
-3asBileHHe - Inpocs0a TpaxAaHHHAa O CONEHCTBHH B pealusallid €ro

KOHCTHTYIMOHHEIX IPaB U CBOGOZ WK KOHCTHTYLMOHHBIX HpaB M CBOOOM JPYTHX JIKIL,
60 cooOlIeHre O HApYIICHWM 3aKOHOB M HHBIX HOPMATHBHBEIX IPaBOBBIX AaKTOB,
HEIOCTAaTKAX B paboTe ToCyAapCcTBEHHEIX OPTraHOR, OPraHOB MECTHOT'O CaMOYIIPaBICHHUS U
IOIDKHOCTHBIX JIAI, 00 KPHUTHUKA JEATCIHHOCTH YKa3aHHBIX OPraHOB M JODKHOCTHBIX
AT |

- sanoba - mpockba rpaXIaHHA O BOCCTAHOBICHMY WIIH 3aIIHTE €r0 HapyIIeHHBIX
npas, CBOOOI WM 3aKOHHBIX HHTepecoB Jub0 mpas, CBOOOX MM 3aKOHHBIX HHTEPECOB
NPYTHX JIVII;

- TODKHOCTHOE JIWIIO - JIMIO, TOCTOSHHO, BPEMEHHO WK [0 CICHHUAIBHOMY
TIOTTHOMOYIIO OCYIIECTRIIIONIee (YHKITAY TPEICTABUTEI BIACTH JHOO BBINONHIIOMES
OpraHM3alHOHHO - PACTIOPAAMTENLHEIE, 4IMAHUCTPATHBHO - XO3JHCTBEHHBIC (yHKIMH
B IOCYIapPCTBEHHOM OpraHe UMY OpraHe MECTHOIO CaMOYIIPaBICHIS.



2. TPEBOBAHY K OBPAINEHHATIO

2.1 TIucemenHOe oOpalllenye TIpaXTaHUHE MOJDKHO COAEpKATh HANMCHOBAHHME
Vapexnenus, (aMHIHIO, HMs, OTYECTBO [OJDKHOCTHOTO JIHOA, €r0  JOMKHOCTD.
DaMUITHIIO, MM, OTYECTBO 3asSBUTENS, IOYTOBEIA aipec Mo KOTOPOMY HYXHO OTIPABHTH
OTBET, yBEIOMIIEHHE O Tiepea[pecalluy OOpaIeH s, JaTy U JIHYHYIO TOATIHCE.

B ciyuae HeoGxomuMocTH (YTOGH! IOATBEPAUTD CBOK HOBOBI) IPXK/IAHMHE MOKET
IPUIOKHATE K IUCEMEHHOMY OOPallleHHIO JOKYMEHTBI ¥ MaTePHalbl 100 WX KOIUH.

2.2 B obpalneHi, COCTaBICHHOM B (JOpMe SNEKTPOHHOTO JOKYMEHTa, TPaKIaHiH
IOIDKEH YKa3aTh: CBOM (haMUIIMIO, IMS, OTIECTBO; aipeC DICKTPOHHON MOYTHI, €CIIA OTBET
NOJNKeH OHITh HampapieH B muchMeHHOH dopme. K oOpalieHuio IpaxiaHKHH BIIPaBe
IPAIOKUTE HeoOXOMMbIe JOKYMEHTBl M MATEPHaibl B 3NEKTPOHHOM dopme. Tarxe oH
MOJKET HAIIPABUTE 5TH JOKyMEHTHI HIIM UX KOIMY B MMCEMEHHOU (opMe 110 IoHTe.

2.3 B KOMIEKTHBHOM OOpAIleHHH YKA3BIBAIOTCA: (DaMUIIHS, MM, OTISCTBO OJHOIO
IpakJaHMHA, 0OPATHBIIErocs OT U@ KONIEKTHBA W (aMWIny, WHAIMAIEl I TONINCH
IPYTHMX TIEHOB KOJIIEKTHBA, C yKasaHHEM KOHKPETHOTO azpeca (IIOYTOBOrO WM
3IEKTPOHHOT'O) IO KOTOPOMY CIIElyeT HAIPaBUTh OTBET.

2.4 Otser Ha obOpaleHne IPpaXKIaH He JaeTcs B CIHEYIOMMX CUTYalliIX:

-ec B oOpameHHw He yKasaHa GaMmiIus TPaXIaHWHE, HAIPAaBUBIICIO
obpariieHre, FiIF MOYTOBbLA a/(pec, 10 KOTOPOMY JOJDKeH ObITh HAPABIIeH OTBET;

- eCII¥ TEKCT 0OpaIeHHs IPOIECTh HEBO3MOXKHO U3-32 ero (PH3NIecKoro COCTOSHYS,
06 5TOM IpaxJaHKHy coo0maeTcs B TeueHue 7 (ceMm) JiHe# 0T MOMEHTa PeTHCTPalluy;

-ecii B OOpAEHHM COMEpXKAarcst HeIeHsypHBle, IHOO OCKOpOWTENbHBIE
BEIPXKEHUSI, YTPO3Bl XKW3HM, 3J0POBBI0 M HMYINECTBY NOIDKHOCTHOTO JIHIA, & TaKkke
YyeHaM ero CeMbH, 00 5TOM TpaXJIaHdHy Ccoo0INaercs, © HeNOMyCTUMOCTH
37I0YITOTpeONIeHHs IPaBOM,

-eclH B OOpAlleHWU COREPIKaTcs CBEIEHHA O IMOATOTABIMBACMOM, COBEPIIACMOM
WY COBEPIIEHHOM IIPOTHBOIPABHOM JEAHMM, & TaKXKe O JIUIE, eT0 IO/rOTaR/IUBAIOMIEM,
COBEpIIAIOMIEM WK  COBEpIIMBIIEM,  OOpalleHwe  MOJNSKHT  HANPABICHUIO
B FOCYAapCTBEHHBIN OpraH B COOTBETCTBUY C €10 KOMIIETEHIIEH;

- eCIlFi B NUCEMEHHOM OOpAIeHAN TPaKIaHAHA CONEPKUTCH BOMPOC, HA KOTOPHIHA
eMy paHee OBLI J{aH OTBET TI0 CYIIECTBY M IPH 5TOM B OOPAILICHHMH He IPHBO/ITCA HOBBIE
JIOBOZIBL HITH OGCTOATENBCTRA, TPAKIAHKHY COO0IaeTcsa pelieHre 0 6e30CHOBATENPHOCTI
OuepeHOro OGPAIIEHYS ¥ IPEKPAICHIN IePEIUCKH II0 JAaHHOMY BOTIPOCY.

2.5 O6panieHns TpaXk[aH, He COjepKallue JaHHBIX, YKa3aHHBIX B MyHKTax 2.1. -
2.3. Hacrosmero I1ooKe s, MPH3HA0TCI aHOHUMHBIM U PACCMOTPEHUIO HE MOJICHKAT.

2.6 TIucpMeHHbIE OOpamleHWs IPaXAaH H MaTephalbl K HHAM, KOIHHU OTBETOB,
IOKYMEHTEI IO JINYHOMY IpHeMy TpaXxmaH (OPMHPYIOTCA B Jielia B COOTBETCTBUM
C HOMEHKJIATypo# nei.

3. PETUCTPANIS OBPAINEHMA I'PATKIAH

3.1 Bce mnocTymarompe B YUpeXxicHWe oOpallleHus IpaXTaH U JTOKYMEHTEL
CBA3aHHEIE ¢ HMX PAacCMOTPEHUEM, IIPUHUMAIOTCH JMPEKTOPOM C OTMETKOH B JKypHale
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yaeta obpamennit rpaxaal (IIpunoxenne 1) mo Mepe UX IOCTYILUICHHS, HO HE MO3IHES
Tpex JHEH ¢ MOMEHTa HOCTYTICHI.

3.2 Ha fOCTYIHBIIHH JIOKYMEHT HPOCTABISIETCS B TIPABOM HIDKHEM YIUy MIePBOH
CTpPaHWIIEl PErVCTPAIAOHHEIA mTamil. B xypHaune perucTpaliy yKasblBacTCs: dbammmusg
HHAIAANE WCIONHATENS B HMMEHUTETRHOM I[amexe, HaTa HOCTYINEHHS OOparieHus,
KOTOpas AyOIHpyeTcs co IITaMIIa, KpaTkoe CONEPKaHNe MUChMa.

3.3 IIpu momydenuy oGpalleHIs HNENONPOM3BOJMTENb YHUPEKICHHA HPOBEPACT
IPAaBWIBHOCTH COIEPIKAHMA KOPPECHOHISHLY, HATAINE JOKYMEHTOB BO BCKPBIBACMBIX
KOHBEpTax (pasopBaHHbIE JOKYMEHTHl IIOJKICHBAIOTCS), KOHBEPTHI IIOJKAIBIBAFOTCS
U COXPaHSIOTCS B JIETaX.

3.4 TlocryuBInme JOKyMEHTE! (KOIMM aTTecTaToB, IUIIOMOB, TPYAOBBIX KHIDKEK,
IEHCHOHHEIX YIOCTOBEpeHm# W Ip.) IPHKPEILIAIOTCA K TecTy obpawerns. B ciydae
oOHapyKeHwsl OTCYTCTBAS IPHITOKEHIS MM TEKCTA JIeIaeTCsl COOTBETCTBYIONIAL OTMETKA
B JKypHAJIC PETHACTPAIHH.

3.5 C TIONyYeHHBIX IOUIMHHUKOB JOKyMeHTOB (00 oOpasoBaHuu, TPYAOBBIX
KHUDKEK) CHHMAETCS. KOS, ITO/UIMHHMK BO3BPalacTCs rpakiaHaM.

3.6 TIucpMa, IPUCITAHHEIE HE TIO aJIpecy, BO3BPAlIalOTCs Ha IOYTY HE BCKPBITHIMH,
WTH TT0 BO3MOXKHOCTH HAPaBILAIOTCA aipecary.

3.7 Ecay mECEMO TepeciiaHo, TO 00 3TOM AENaeTCs 3alliCh B XXypPHAJIC PETUCTPAIHH,
yKa3BIBAETC WMCXOIAINMe HOMEp W AaTa, (Qamunus, WHHNWAIBl a/pecaTa, KpaTKoe
COZep KaHie MUIChMA.

ITpri HOBTOpHOM OOpAIeHHWH IPaX/aH TOKYMEHTY IPUCBaUBACTCS OUSPeIHOM
perrcTpaioHHE HoMep. ITOBTOPHBIM CUXTAIOTCS 00palieHws, ITOCTYIMBIINE OT OHOTO
¥ TOTO K€ JINLA IO OJHOMY ¥ TOMY K€ BOIIPOCY, €CIIK CO BPEMCHU ITOIa4H IEPBOrO UCTEK
CPOK PacCMOTpPEHMsS VK 3asBUTENb HE YIOBICTBOPEH NaHHBIM eMy 0TBeTOM. IIOBTOpHEIE
HUCBMA CTAaBSTCS Ha KOHTpONb. Llpw paGore ¢ HUMU NOXOHMPAIOTCS HMEFOIIHECs
IOKYMEHTEI 110 OOpalieHUsIM JAHHOTO 3asBUTEIS. -

3.8 IImchMa ONHOTO ¥ TOTO JK& JIMNA W [0 OJHOMY H TOMY JXXE€ BOIPOCY,
NOCTYOMBINFE JO WCTEUEHUs CPOKA DPACCMOTPEHMI, CUMTAIOTCS NepBhuHbIME. He
CUMTAIOTCS IOBTOPHBEIME IIACHMAa OJHOTO M TOTO XK€ aBTOpa, HO IO PasHBIM BOIPOCAM.
Ecmy 3asBuTens IPHCTal HeCKOIBKO [IACEM, HO II0 Pa3HBEIM BOIIPOCaM, TO KaXI0€ IIHCHMO
PETUCTPUPYETCs CaMOCTOATENBHO.

3.9 Tlocme perucrpalid KOPPECHOHJEHIMSA IepefaeTcs A PacCMOTPEHI
TUPEKTOPY Y UpesKIECHHsL.

4. HIOPSIJOK PACCMOTPEHU S OBPAINEHUI

4.1 TIpuHATHE peNIeHHs 1O PAaCCMOTPEHWMIO IHCBMEHHEIX  (3JIEKTPOHHbIX)
obpammenuii rpakJal OCYLECTBISETCS PyKOBOAUTENEM YUPEKIeHH s, KOTOPEIH Ha3HadaeT
HCHOHATENS ¥ OLPEIeNsieT CPOKH pacCMOTpeHMs o6palleH .

4.2 Cpox paccMoTpeHus obpaimienus cocraBiter 30 (Tpuamare) nHed co IHA
perucTparyy. B HCKIMOUNTENBHBIX CIIyYasx OF MOXeT ObITh IPOJUIeH, HO He Ooliee 4eM Ha
30 (rpmanarh) jgHed. O TPOIEHHH CPOKA PACCMOTPEeHMS IPXIaHWH YBEAOMILACTCS
o(QHUIMaTBHO.



4.3 Obpamenus, He TpeOyrolEe CIEMUANbHOTO H3YYeHHS M (WIH) IPOBEPKH,
paccMaTpuBarOTCs B cpok He Oostee 15 (TITHAmATH) THEH.

4.4 PaccmoTperue obOpaleHUM TpaKIaH, COIepKallldX BOIPOCH! 3AIlUTHI IIPaB
peGeHKa, NPEUIOKEHUs IO IPEHOTBPAIllCHUIO BO3MOXKHBIX aBaphid ©  HHBIX
UPEe3BBIUANHBIX CHTYaAIHH, IPOU3BOUTCS €30 TIaraTellbHO.

4.5 Vicionawrenb, Ha3HAYEHHBIM IUPEKTOPOM YUpEXJeHWS, TOTOBUT IPOEKT
oTBeTa Ha OOpameHWe W TIPEACTABISIET €ro B YCTAHOBICHHBIE CPOKH IHUPEKTOPY
Ha yTBEepXKIIeHHE.

4.6 Cozmepkanre IPOEKTa OTBETa HE JODKHO IPOTHBOPEYUTH 3aKOHOJATEIHCTRY
Poccuiicko#t Denepaliny ¥ IPpUHATEIM B 00IIECTBE STUUCCKUM HOPMaM.

4.7 Ecniw  juis paccMOTpeHus ofpaineHus TrpakaanuHa TpeOyercs IIOaydeHue
JOTIONHUTENBHBIX MAaTepHalloB, HCIOIHHUTENh TOTOBAT M HalpaBiseT HeoOXOAWMEIE
IIACHMa-3aIPOCHL.

4.8 IN'ocyapcTBeHHBI! OpraH, Opral MeCTHOTO CaMOyIpPaBIIeHUS HITH JOJDKHOCTHOE
JUI0 II0 HaIllpaBI€HHOMY B YCTaHOBJIEHHOM IIOpsiIKE 3aIlpocy OO0S3aHBI B TEUCHHUE
15 (marEapmat;) JHEW MHpPeNoCTaBUTH JOKYMEHTHl M MaTepHailbl, HEOOXOIFMEIS LI
paccMoTpeHus oOpallleHus, 3a HCKIIOYeHHWEM MOKyMEHTOB W MAaTepHalioB, B KOTOPBIX
coziepyKaTcsl CBEJIEHMS, COCTABIMIONINE TOCYHAPCTBEHHYIO MIIM HHYIO OXpaHIeMYIO
(denepalbHBIM 3aKOHOM TaMHy, ®W JUIs KOTOPBIX YCTAaHOBIEH OCOOBIH MOpPSIIOK
IIPEIOCTABICHHUS. ,

4.9 3anpoc  cocTaBigeTcs B TpeX  OK3EMIULIpax: OIWH  HAUPAaBISIETCS
110 Ha3HAYCHUIO, IPYTOH 3asBUTENIO O0pallleHus, TPeTHH OCTACTCA B Y UPEIKICHHL.

4.10 IIpu moxy<eHuy IIpoekTa OTBeTa Ha obpalieHue, PyKOBOAUTENS IIPOBEPSIET €ro
Ha IIpeAMeT IPaBUIBHOCTH O(OPMIIEHNUS, IOTHOTH WHOOPMALIMH, COOTBETCTBHS BEIBOLOB
HEeUCTBYIOIIEMY 3aKOHOJATEeNbCTRY. [IpH coriacuu ¢ IpencTaBNeHHBIM IPOEKTOM OTBETA,
PyKOBOAMTENb IIepelaeT €ro M HalpaBIeHMs 3asBUTEN0. Ecin HE COraceH,
BO3BpalllaeT UCIOTHATEIIO Ha JOPaboTKy C yKa3aHWeM CPOKOB YCTPaHEHHS HEIOCTATKOB.

4.11 Ecti oTBeT L0 CyHIECTBY IIOCTABIEHHOI'O B OOpalmIeHHWH BOMPOCA B CHITY
KaKuX-Tr00 IIPUUMH AaTh HeNb3s, IPaXIaHUHy, HalpaBHBIIEMy o0palleHune, coobuaercs
O HEBO3MOXKHOCTH JaTh OTBET.

4.12 Obpamienne AOMKHO OBITH PacCMOTPEHO C yUETOM BCEX HIOAHCOB, a (HaKThI
M JIOBOABI, M3JI0XKEHHBIE B HEM, JOJIKHBI OBITH IPOBEPEHBI ¢ TOYKH 3PEHFS IIONHOTEL
JIOTHYHOCTH, 3aKOHHOCTH, OOOCHOBAHHOCTH ¥ HOCTOBepHOCTH. OTBETEI Ha obparteHws
rpaXIaH NOJDKHBI OBITh apTyMEHTHPOBAHHEIMY, C Pa3bICHEHMEM BCEX 3ATPOHYTHIX B HEM
BOIIPOCOB, 4 €CIH B YHOBIETBOPEHUHU OOpAIICHS 3asBUTEIIO OTKA3aHO — COAEPIKaTh
9YEeTKOE Pa3biACHEHHWE IOpsKa O0XKaOBAHWS IPHHSITOTO PEUICHWS C yKa3aHWeM Oprana
(IOIKHOCTHOTO JIMIA), K KOTOPOMY MOJKET OBITH HaIIpaBIeHa Kano6a.

4.13 Ilpu odopmieHUE OTBeTa Ha oOpalleHre HEeOOXOANMO PYKOBOACTBOBATHCS
OpaBUIaMHA JEJIOIPOX3BOACTBA K OQOPMIICHHS UCXOAIIIUX JOKYMEHTOB. OTBET JOIKEH
COOepXaTh IaTy, PEruCTPallMOHHBIA HOMEpP IOKyMeHTa, (GaMIINi0, UMS B OTYECTBO
3afBMTENA, €r0 IIOYTOBRIM ajpec, TeKCT (OTBETHI HA TIOCTABICHHBIE BOIIPOCHL),
HAIMCHOBAHHE JOJDKHOCTH JHIlA, IIOANUCABIIETO0 IOKYMEHT, ero QaMmiuio, nMd,
OTYECTBO U HOMEp Tele()OHa HCITOIHATEI.

4.14 3agBuTens BHOpaBe OTO3BaTh  oOparieHde, B TaKOM Ciiydae  OHO
HE paccMaTpuBaeTCs.



5. OPTAHU3BAIIWS INYHOI'O ITIPUEMA I'PAMK/IAH

5.1 Jluggpr#t  mpweM  TpaXKOaH OCYINECTBILETCHd B IEIIX  OUEPAaTHBHOTO
PACCMOTPEHHUsT YCTHBIX OOpaleRuil TpaxJaH M IOPHIWHIECKHX JHI, OTHOCAIIUXCA K
KOMIETEHIMK YUPEKACHUs, COKPAIIEHNS KONMIecTBa IIHCBMEHHBIX OOpamleHunH,
OpraHu3alliy HpeIyIpeIuTeIbHOH paboThl, YCTAHOBICHHMA X YCTPAHCHMS NPHIHH
HEBBIIOMHEHNS JOJDKHOCTHEIMY JIHIIAMY BO3JIOXKEHHBIX Ha HIX 0043aHHOCTEH.

5.2 Kax mpaBmiIo, IpueM IpaxiaH OCYIIECTBIETCS PYKOBOIUTENEM Y Pk ICHHU.
ITpr HEOOXOAMMOCTH PYKOBOIMTENb MOXET I PEIICHHS BOIPOCa MPHUITIACHTH CBOUX
3aMecTHTeleH, HAaYaTbHHKOB OTIEN0B, TPEHEPOB WIIH JIPYIUX PaOOTHHKOB Y UPEKACHHUS.

5.3 Mndopmanus o MecTe IpreMa, a Takke 00 YCTaHOBIEHHbIX IS IpHUeMa ITHAX
W Yacax [OBOJMTCS IO CBEAEHHS IPaXmaH dUepe3 WH(MOPMAIMOHHLIA CTEH]
¥ OQHUITMANLHBIN CafiT Y UpeKCHH.

54TIpu nvYHEOM TpHEMe TPaKNAHUH JIODKEH [PeIbsSBUTH JNOKYMEHT,
VIOCTOBEPSIOIINH €r0 JINYHOCTD.

5.5 ComeprkaHue yCTHOTO OOpalleHWs 3aHOCHTCA B KapTOUKy JIHYHOTO IpreMa
rpaxanuaa ([Ipunoxenue 2). B ciydae ecin H3I0XEHHEIE B yCTHOM 00panienyy GaKTel
H OOCTOATENECTBA ABISIFOTCA OUYEBUAHBIME W HE TpeOyIOT INOIIONHWTEILHOHA MPOBEPKH,
OTBEeT Ha obpalleHre C COTJIACHS TpakJaHvHa MOXXeT OBIThH JaH YyCTHO B XOIe IpHeMa,
0 4eM JleJIaeTCs 3aINCh B KapTOUKe JIHYHOIO IpHeMa IrpaxIaHuHa. B OCTanBHEIX CIrydastx
naeTcs IECEMEHHBIN OTBET II0 CYIIECTBY IIOCTABIEHHBIX B OOpalleHHH BOIIPOCOB.

5.6 YeTHpIe 0OpaimeHHss MOTYT IIOCTyIaTh IPH TPOBEACHHHU IIpHEMa, BO BpeMs
Telle(hOHHBIX TIEPETOBOPOB M PACCMAaTPHBAIOTCA B CIIydasx, KOIJa H3JIOKEHHBIE B HUX
(GakxTEI U OGCTOSTENLCTBA OUSBUIHEL K HE TPeOYIOT TOIIOMHUATENFHOM IPOBEPKY, IIMYHOCTH
0OpalAIONIIXCsl U3BECTHEI ¥ YCTAHOBIEHEL. Ha ycTHEIE 0Opalienns, Kak IpaBuiio, JaeTcs
OTBET B YCTHOH (hopme.

5.7 MudopMarpist 06 YCTHBIX OOpAIIeHMSX MOXET OBITh BKIIOYEHA B IKypHAI
obparieHut.

5.8 B Xofe NHYHOrO IpHeMa rpa)ifaHWHy MOXXeT OBITh OTK43aHO B JallbHEUIIeM
paccMOTpeHIH OOpalieH s, eclli eMy paHee ObLI JaH OTBET II0 CYIIECTBY HOCTaBICHHbIX
B 00pameHuy BOIIPOCOB.

5.9 ITucemenHOE OOpallleHre, MPUHATOS BO BPEMs JIHYHOIO IIPHEMa, ITOMICHKHUT
PETUCTPAIIMI 1 PACCMOTPEHIIO B YCTAHOBIEHHOM IIOPSIIKE.

5.10 B ciygae ecnm B OOpallleHHU COZEPKATCS BOIPOCHI, PEINeHHe KOTOPBIX
He BXOOWT B KOMIETEHIHIO YUpeXIeHWs, TpaXNaHWHY [aeTci pa3biCHEHHE, Kyna
¥ B KQKOM TIOPSJIKE eMY CICAYeT 00paTUTHCH.

6. KOHTPOJIb PABOTbI C ObPAINEHUAMU I'PAYKITAH

6.1 Opraamzamus KOHTPONI, oOeclleduBaroliero CBOEBPEMEHHOE, IIPABHIIBHOE
¥ TIOJIHOE PACCMOTPEHUE ITHCEM U HCIIONHEHME PelIeHnd, IIPHHATHIX 10 NPeI0KEHNIM,
3asBIICHUAM H KaobaM, BO3Iaraercs Ha JUPEKTopa Y UpesKIeHus.

6.2 VicrioyHATENW OTBETOB TINATEIBHO AHAIM3UPYIOT HOKYMEHTHI, MOJIyYeHHBIE
10 pPe3yiabTaTaM IPOBEPKM JKao0 W pPacCMOTPEHHUs BOIPOCOB, AENAIOT 3aKIIOUEHHE
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0 KauecTBE ¥ IIOJHOTE OTBETOB Ha BCE IIOCTABICHHBIE B HUX BOINPOCHL, B CIydac
HeoOXOAMMOCTH 3allpallifBalOT MOMOTHHATEIHHYIO HHGYOPMAIIMIO W BHOCAT IIPEIIOKEHIT
IUPEKTOpPY [0 COBEPHICHCTBOBAHMIO YHPABICHHWA, a TaK »JKe HampapsioT MM
AHAITUTAYECKAE ITHChMa.

6.3 O6pamienre (IOpyYeHHE O PACCMOTPEHMH OOPAIISHN) CHAMAETCS ¢ KOHTPOILL
JIeTOTIPOM3BOIATENIEM B JIeHE HAIpaBleHHs O0TBeTa 3aguTemo. Obparmenne (opydeHue
0 PaCcCMOTPEHUM OOpAIEeHUS), 10 KOTOPOMY OBLI IPOJJIEH CPOK MCIIONHEHNS, CHIMACTCS
C KOHTpPOJsS MAENONPOW3BOMUTENCM B JEHb HAaIPaBIeHMd OKOHYATENBHOTO OTBETA
3asIBUTEITIO.

7. OPTAHM3AIIMA JEJOTPOU3BOICTBA U XPAHEHNS OBPALIEHMIA

7.1 J1enoupou3BoJCTBO 1o o0paieHuAM TpaxaaH OCYIIECTBIACTCS
JETONPOU3BOAUTENEM  YUPeXKISHUS U Berercs OTHENBPHO OT JPYrHX BHJOB
IeNOIMPOU3BOACTBEA.

7.2 OGparrenys rpaxiaH, KOIMK OTBETOB HA HHX W JOKYMEHTEI, CBS3aHHBIE C HX
paspelrenneM, GOPMUPYIOTCS B lefla B COOTBETCTBUH C YTBEPKIEHHON HOMEHKIIATYPOH.

7.3 JIOKyMeHTEl B 3THX Jelax paclolaraimTcs B XPOHOJIOTHYUSCKOM IOPSJKE.
Kaxmoe mpemioxenre, 3asMBlIeHHe B kanoba, ¥ BCe NOKYMEHTHL IO MX PacCMOTPEHHIO
U Pa3pEIeHuto COCTaBIAIOT B BAJIE CAMOCTOATENBHOM IPYIIIIEL

7.4 B ciyuae IOJydeHHs TOBTOPHOTO HPEUIOXKSHHS, 3asBICHAS M JKanoOBl Win
[OSBICHHE [NOIONHWTENBHBIX JOKYMEHTOB — HONMIMBAIOTCA K J@HHOM TIpymme
JIOKyMEHTOB.

7.5 llpm odopMIeHUHM HeNl NIPOBEPATCS MPaBUIBHOCTE HAIIPABIICHUS HOKYMEHTOB
B feno. HenpapmibHO 0pOpMIIEHHBIE TOKYMEHTHI IIOAMKMBATE B JE]Ia 3alpeaeTcs.

7.6 Ilpu yxome B OTIyCK, OThe3[e B KOMaHTHPOBKY WK YBOJNBHEHHE PabOTHHK
o0s3aH mepefaTh Bce HaxXOJImuecs y Hero Ha KCIOJIHEHWH IHChbMa TPaXmaH OPYyroMy
paboTHHKY, ¢ Tem, 9TOOBI OBUIM IIPWHSTHEL MEPHl K HX CBOEBPEMEHHOMY DPa3pelieHHIo.
BHOBB npuHATEIH paboTHUK 00s3aH 03HAKOMUTECS ¢ HacTodmuM IIomoxerHneM.

7.7 Obpamienus, a TaKkXke MOKYMEHTH IO MX PaCCMOTPEHHIO (CIIpaBKH, CBEIEHHA,
MIEPENHCKA) XPAHSITCA B OTAENE TIPaBOBOM M KaApoBOoH paloTH y HEIONPOM3BOAUTEINT
B TEYEHHE 5 meT CcO MHS HaNpaBlICHWS OTBeTa Ha ofpalleHue, 3a MUCKIIOUYECHHUEM
OOpaleHuii, COOepIKAIMK CBEIEHUSI O HENOCTATKaX, 3NIOYNOTPeOIeHHAX, KOPPYIIIHH,
yKa3aHHbBIe 00pallleHns XpaHITCsA IOCTOSHHO.

7.8 B cityuae JIMKBUAAIIMY Y UpeaeHns obpalienys, CPOKA BPEMEHHOIO XPaHEHHU:
KOTOPBIX HE HMCTEKIJIO, IePEeHaroTCs Ha XPaHeHWe B COOTBETCTBYIOMMN TOCYIapCTBEHHBIN
apXvB B TIOPSIKe, MPeIyCMOTPEHHOM 3aKoHOoAaTenbcTBOM Poccuiickolt Menepanun.

8. OTBETCTBEHHOCTbH 3A HAPYIIEHUE 3AKOHOJATEJILCTBA OB
OBPAINEHUAX TPAKIAH

8.1 OTBETCTBEHHOCTh 3a OPraHU3AIMIO PACCMOTPEHMs OOpaIleHull TIpaxiaH
BO3JaraeTcs Ha PyKOBOAMUTENI YUPEeKICHU.

8.2 IlepcoHanpHass OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KAYeCTBEHHOE
paccMoTpenue oOpalieHuil rpaknaH, DOATOTOBKY OTBETa B YCTaHOBIECHHBIH CPOK M
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IOCTOBEPHOCTh H3JIOXKEHHBIX B HEM JAHHBIX, BO3JTaraeTci Ha HEIOCPEACTBEHHOTO
ucmonauTens. OTCYTCTBAE HEMNOCPEACTBEHHOIO —HCTIOMHHWTENS (0ONesib, OTIYCK,
KOMAHIMPOBKA W T.II) HE CHEMAET ¢ PYKOBOIHUTENS YUPEeKACHHA OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE 1 Ka9eCTBCHHOE PACCMOTPEeHNe 00pall[eHui TpaXIaH.

8.3 HenpaBoMepHBIA OTKa3 B IPHEME MM PACCMOTPEHWH OOpaIlCHHE TPaK/IaH;
HapyIleHHe CpOKOB WM IOpAAKa WX pPAcCMOTPEHHS; HPHHATHC 3aBENOMO
He0OOCHOBAHHOIO, HE3aKOHHOTO peIleHrs; IPeCiefoBaHue TpaXIaH 3a KPHTHKY,
IIpefoCTaBlenre HeJOCTOBEPHOH HHEQOpMANky U0 pasrialleHie CBEICHIH O YacTHOU
KH3HH Ipaxkpanuna (6e3 ero coriacys), a TakKe Jpyrue HapyIIeHHI 3aKOHOJATENBCTBA
06 ofpamieHnsx TpaXiaH BIEKYT 3a CO0OM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI B
COOTBETCTBHH C 3aKOHOJATENbCTBOM Pocculickol Denepalins.



JKypral perucTpanuy MUCEMEHHEIX (3ICKTPOHHBIX)
obpamenull rpaxias

Hauar «

»

OKOHUEH «___»

[Tpunoxerne 1

20 1

20 T

MaTa ®.1.0. Anpec mecTa Kparkoe Pesomouus uin JONKHOCTD, OTtmeTrka 06
BOCTYNJIEHHS | rpasaaHuHa HUTEIBCTBA COAepPIKAHHE KoMy Hanpas/ex ©.11.0. KCIIOJIHEHHH
OKYMEHT
Ne (perucrpanus) TPaNAHMHA | ofpamesns (ﬂa'rg CDOK HCIOSIHHTEIS. (mpHHATOE
* 1 ofpamenns AaTa, cp —
/n HCTIOSHEHHS) TOANHCE p
AOKYMEHTA
Ilprmedanue:

TIPUHATHEIX

1. XKypHan nomxeH GBITE NPOHYMEPOBaH, IPOIIHYPOBAaH, CKPEIVIEH MEYATHIO M 3aBEpPEH
JTUPEKTOPOM YUPEKICSHHS.

2. Xyprau mpecTaBisieTcs s IPOBEPKH CBOSBPEMEHHOCTH H MPaBUIBHOCTH BBIIOIHEHA

peluenui:

(TIpOBEPSIFOLIMM) IO UX TPeOOBAHHMIO.

OUpPEKTOpY  YHPEeKAeHUd

- EXKEeKBapTAILHO,

HHCHCKTUPYIONIHM




[Ipunoxenue 2
MBY CIT «CropTuBHAs IIKOJIA ONAMIIHICKOTO pe3epa «OIHMITUD

Jlata npuema: «__» 20T

®opma obparleHn:

KAPTOHUKA.
JIMYHOrO IpHeMa rpaKIaHHHa

Ceejenns 0 3asIBUTENE:

{cbamuust, MMs, OTYECTBO IMPavKIAHHHA)

{nOUTOBHL i aApec, anpec MECTa KHUTENECTBA TPAKIAHUHA)

IIpwmeMm ocymmecTssuT:

(nofmKHOCTS, (haMPIKs, HHHIHAJIEL

Kparkoe comepxkanne 00paleHns IpaxIaHuHa:

HOHOJIHHTBHBHBIG MaTCpHaJbl Ha JAUCTax

PesynbraTel npHeMa:
Iauo (YCTHOS/TIHMCEMEHHOE) pasbiCHEHHe:

TIpuHATO MHCEMEHHOE 00paIeHne, peTHCTPallHOHHEIN Ne

[uceMennoe obpalieHue mepeHanpaBIeHo

Ilpumeuanue

(IOIKHOCTS U@, IPOH3BOAUBIIETO JHYHEIHA IpHeM) (hampines 1 HEUIHATED)

Gtaid)



